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Word: Advanced Features
Using Mail Merge
Identifying the Main Document
Creating a Data Source
Using Excel or Access Databases
Merging to a New Document
Merging Mailing Labels and Catalogs
Creating Master Documents
Dividing documents into Subdocuments
Creating a Table of Contents
Creating an Index
Using Bookmarks, Footnotes and Endnotes
Tracking Revisions in Documents
Using the Advanced Features on the Reviewing Toolbar
How to Share a Document
Accepting or Rejecting Revisions
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