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Smooth Move 
to Office 2007- Continued
 
Access 2007 New Features
More Than Just a Facelift 
Jump Start Your Database 
The Painless Navigation Pane 
Attaching Files to the Database 
Collecting Data via E-mail 
PowerPoint 2007 New Features 
New Templates, New Format 
New Text Tools 
Convert Bullets to Smart Art 
Add a Theme from the Start 
Powerful Picture Tools 
Custom Slide Layouts 
Animation the Easy Way 
The Presenter Gets a View 
Word 2007 New Features 
Apply the Style 
Creating New Styles 
Build it Fast with Building Blocks 
Creating a Bibliography 
Tri-Pane Review Panel 
Inspecting the Document 
Adding a Visible Digital Signature 
Adding an Invisible Digital Signature 
Ensuring File Compatibility 
Adding Equations, Symbols and Formulas 
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Smooth Move to Office 2007 
Office 2007 Common Features
Unfurling the new Ribbon 
Don't Panic…Push the Office Button 
Where are the Keyboard Shortcuts? 
Show me the Tools! Contextual Tabs 
The Quick Access Toolbar Stands Alone 
Try Before You Buy with Live Previews 
Tooltips to the Rescue 
The Status Bar Gets Framed 
Launch the Dialog Box 
The Key to the Mini-Toolbar 
Picture This! 
SmartArt
 Graphics 
Updated File Formats for Office 
Saving as a PDF or XPS 
Excel 2007 New Features
New File Formats 
Complete My Formula 
Choose Your View 
Format Tables Fast and Easy 
Conditional Formatting for All 
Illustrate Your Worksheet 
Chart Your Way to Success 
Pivot Tables Made Easy 
Outlook 2007 New Features 
Updated Interface 
Put a Ribbon On It 
The New 
ToDo
 Bar 
Know Your Options - and Where to Find Them 
Share Your Calendar 
Preview the Attachment 
Instant Search 
Organize with Color Categories 
Build a Business Card 
Simply RSS 
Connect to SharePoint 
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