 (
PowerPoint: Essentials
Creating Charts and Tables
Create an Organization Chart
Modifying an Organization Chart
Insert a table on a slide
Create a Column Chart
Modify a Chart
Preparing to Deliver a Presentation
Spell Check a Presentation
View the Slide Show
Arrange Slides in a Presentation
Add Transitions to Slides
Animate Text
Create Notes
Print Slides, Speaker Notes and Handouts
Inserting Slides from other Presentations
Adding a Summary Slide
Creating Custom Slide Shows
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