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Beyond the Basics
Creating Presentations 
Tour PowerPoint 2007
Start with a Template
Adding Slides and Content
Selecting a Professional Theme
Customizing Themes
Understanding Bullets and Levels
Changing the Layout
Rearranging Slides
Reusing Slides
Working with Slide Masters 
Designing Custom Slide Masters
Applying a Header and Footer
Saving Slide Masters Templates
Adding Graphical and Multimedia Elements 
Including Pictures and Clip Art
Working with WordArt
Optimizing Photos
Using Movies and Sounds
Inserting a Flash Movie
Adding Hyperlinks and Actions
Tables, Charts and Diagrams 
Drawing Tables 
Utilizing Charts
Creating Diagrams with 
SmartArt
Animating and Transitioning Slides 
Animating Text and Graphics
Designing Motion Path Animation
Choosing Slide Transitions
Sharing Information Effectively 
Working with the Presenter View
Controlling a Live Presentation
Packaging for CD-based Delivery
Creating a Web Page
Publishing to a Slide Library
Saving in a PDF Format
Setting Up a Self-Running Show
Securing Presentations
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