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Hot Tips and Tricks
 - Excel
Learn assorted Function Keys (F-keys) assigned to supplement your spreadsheet. 
Use the Auto fill function plus hidden secrets. 
Repeating your last command.
 
Use various navigation skills and shortcuts. 
Never have to type today’s date and time 
in your spreadsheet – using current date formulas
Shortcut when you make ranges. 
Using Character Codes 
Charting hot keys and shortcuts.
 
Using freeze panes and splits.
 
Using the Auto Calculator – Sum, Average, Max and Min functions.
 
Use Excel’s auditing features. 
Printing shortcuts – including grid line and/or Rows and Column headers.
 
Using 3D referencing.
 
Inserting and deleting single or multiple rows or columns. 
Many shortcut formulas.
 Ex =Today, = Roman, = Round. 
In addition many more specific hotkeys for Excel.
 
Plus handouts of all keyboard shortcut and hotkeys
)
