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Excel: 
Essentials II
Working with Excel as a database
Sorting lists of information
Applying filters to database fields
Creating Database Functions
Creating Subtotals 
Working with Comments
Creating Links in Worksheets and Workbooks
Managing Workbooks and Worksheets
"Named Range" features
Summarizing data within worksheets
Creating links across Workbooks
Exploring the Advanced Function Features
Look at Logic Functions (If, 
SumIf
, 
Sumifs
 
And
, Or, Nested IF Statements)
Financial Functions
Date Functions
)
